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1. Transaction History for Pre-Registration and Permit application 
Steps: 

1. Users selects to view any Pre-Reg application. 
2. Users may view Transactional History at the last panel of the application. 
3. Users selects view any Permit application. 
4. Users may view Transactional History at the last panel of the application. 
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2. Attach document in Pre-Registration for Product and Importers. 
Steps: 

1. Users creates new Pre-registration application. 
2. Users may upload attachment/document for each item for Product and Importer. 
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3. Apply Additional Importers for Approved Permit 
Steps: 

1. Users search for permit with status acknowledge by custom and multiple bulk permit type. 
2. Users selects permit and system will navigate to Permit screen. Users may select Add New 

Additional Importers 
3. System will prompt message confirmation if Permit still valid and if Permit invalid/expired 

system will prompt permit expired. 
4. If permit still valid, Users selects proceed to create additional, system will navigate to 

additional importers. 
5. Users then may add new importer, maximum importer to add per application are three. 
6. Users need to upload all mandatory supporting documents. 
7. Once added, Users submits application and MITI will process for Approval. 
8. Once approved by MITI-Officer, Users may view and print Additional Importer Letter. 
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